[image: image1.jpg]3

$

AFTERSCHOOL PROGRAM INC.

MEDFIELD




2011-2012
AM K / PM MAP

Kindergarten Information

(508) 359-2165 - (508) 359-5098 fax 

 

Annette Gallagher 
        Kurt Jackson
       Meghan Jackson

Gaye Shannon

K-1 Program Director         AM Lead Educator    K-1 Lead Educator
Executive Director

annette.map@comcast.net


         meghan.map@comcast.net      gayeshannon@verizon.net










phone/fax (508) 359-0003 
· 11:00-12:30

Arrival & Attendance: The MAP educators will meet the children in the school at kindergarten dismissal at 11:05.  Their classroom teacher will walk children down the hallway to a MAP educator. At this time attendance is taken and a MAP educator walks the children over to MAP. 

 

Lunch:  The children eat lunch as soon as they arrive at MAP.  All children need to bring a lunch to MAP every day.  We do have a microwave for lunches that need to be reheated.  Milk and water will also be provided, or you can pack a drink in your child's lunch.  The children are encouraged to eat the main part of their lunch first (sandwich, heat-up, etc.), then fruits and veggies, and finally their snacks or dessert.  We ask that the children not share their lunches, and we try to send home what is left of the lunch so you are aware of how much they are eating.
Brushing Teeth: MAP will assist children in brushing their teeth, with parental/guardian permission, whenever they are in our care for more than four hours or whenever they consume a meal while in our care.  Families may indicate their choice on their child’s MAP Child Information Form.  This applies for children attending MAP and eating lunch on half-days, non- school days and over the vacation weeks.  MAP asks that families:

· Provide their child with a toothbrush, labeled with their child’s name (we recommend using a sharpie marker and painting over the name with clear nail polish).

· Keep their child’s toothbrush in a disposable plastic zip bag in their lunch box.   

· Each evening families should remove the tooth brush from the bag and allow it to air dry overnight before putting it back in their lunch box. 

· Continue to reinforce tooth brushing at home for good oral health. 

Outside Free Play: We have outside time after lunch and a short story.  We will try to go outside every day.  Please be sure to dress your child accordingly, especially when the weather turns colder (we even go out in the snow).  While outside, the children have use of balls, jump ropes, chalk, and other outside equipment.  

 
· 12:30-1:45

Group:  Group starts at approximately 12:30 and is a theme based time together for fun and learning. Educators choose topics that are interesting and appealing to the children. We make an effort to provide diverse learning experiences to complement the Massachusetts Curriculum Frameworks.  Educators also enjoy sharing their special interests and talents with the children.  We find that if we are excited about it, the children will be too!   
 

Project:  Following group, the project, activity or game begins.  Sometimes everyone is asked to do the activity (we call this “mandatory fun”), other times it is a choice.  The project or activity could be anything: drama, games, cooking, arts and crafts, building, science, etc…. Children are encouraged to follow directions but to be creative in making their own final product.
 

Indoor Free Play: Depending on the project, activity, or game, the amount of time for free choice varies.  As the project finishes up, or if the project was optional the children again have free choice in the room. There is a wide variety of things to do in the MAP room - computers, a quiet book area, different activity centers, recycle art, games, wooden blocks, giant blocks, cars, animals, dramatic play, and more.  Things are always changing and the creativity of each child makes it different.

 

· 1:45-2:30

Snack:  MAP provides snack for the children every afternoon.  After washing their hands they choose what they would like from the snack table.  We serve water and always have a variety of healthy snacks and fresh fruit.   If your child has any food allergies (or other allergy), please let us know! 

 

Quiet Time: Before continuing with our day, we come together for a short quiet time.  The children can find a space on the rug to listen to a story.  Children at this time are asked to sit quietly & listen.  We also use this opportunity to remind the children to use the bathrooms, before moving on to the next part of their day.  
Afternoons at MAP

· 2:30-3:30  
 

Outside Free Play: At 2:30 the children will go outside again, weather permitting.  We will use both the field outside of MAP and the school playground.  Other outdoor and game equipment is also available.
· 3:30-5:30 Afternoon Choices
 

Project and/or Club:  Project & Clubs are offered daily.  These are a choice, and could be arts & crafts, drama, games, cooking, building, science, etc….  Projects are a very popular activity, though they are often limited to a specific number of children.  We also offer clubs in the afternoon, which meet for 6 weeks on the same day each week.  Children who are interested in a club may sign up in advance and attend every week on the day the club is offered. Popular clubs are often repeated, and we strive to make sure each child has the opportunity to join a club that they are interested in over the course of the year.

 

Indoor Free Play:  The children may choose to spend time in the MAP room, playing, drawing, building, being creative and having fun.

 

Outside Free Play or the Gym: The children may stay outside and continue to play or they may go to the gym to play organized games.

 
· 5:30-6:00  Quiet Time

 

After a busy afternoon, we all come together in the room at 5:30.  During this time children are asked to clean up what they are doing and meet on the rug.  The group from the gym also returns to the MAP room at this time.  We spend the end of the day doing an activity together (a game, a story, etc.).

Important Information

 

Absence

If your child will not be attending MAP on his or her scheduled day, you must call to let us know.  We plan the day based on the number of children we are expecting, so it is important to let us know if your child will not be here.  The school does not inform MAP if your child is out.  When a child does not come to MAP we check the bus lines, check with the school, call home, and we do not stop until that child is found.  MAP has a Finder’s Fee Policy in the event that we need to locate a child who does not arrive on their regularly scheduled MAP day.  For the first offense, the parent/guardian is issued a warning.  For the second offense, the parent/guardian will pay a $5.00 fee, and this fee increases by $5.00 for each additional offense after that.  This process can be avoided and time can be saved by a phone call at any time. The phone number is (508) 359-2165 and the fax number is (508) 359-5098.  Our voice mail is always on.

  
Drop Off & Pick-up Procedure

When dropping off or picking up your child, please be sure to check your parent mailbox and to sign your child in/out and indicate the time.  This is very important because the sign-out book is our best way to get an accurate count in the event of an emergency.  Next to the parent mailboxes you will find a communication notebook for writing notes to MAP about upcoming absences or to authorize another person to pick up your child. We require that you let us know if someone different will be picking up your child (even if that person is listed on your pick-up list), so please send in a note or write a note in the communication notebook.  If we do not know the person picking up your child, we will ask to see identification (driver's license).  MAP CLOSES AT 6:00 P.M.  You will be charged a fee for late pick-ups (see parent handbook). 

 

Medication

All medication MUST be HANDED to a MAP educator in its original container with clear instructions and be accompanied by a completed Medication Consent Form authorizing MAP to give the medicine to your child. Medication of any kind should never come to school or MAP in a lunchbox or pocket.  All medication will be stored under proper conditions for sanitation, preservation, security and safety.  All unused medication will be returned to the parents.  We suggest that you ask the pharmacist for two containers with the proper labeling, one for home and one for MAP.
Non-prescription medication requires a written doctor's order and parental authorization.  Instructions from the physician must appear on the label or on a separate sheet of paper.  

If a child requires frequent medicine for a recurring chronic problem, the parent may obtain a doctor's note allowing MAP to administer the medicine at our discretion.  In such cases the educator will attempt to contact the parent/guardian prior to administering such unanticipated medication or if the parent/guardian cannot be reached in advance, the educator will continue to contact them after the medication is given.  Blanket physician orders for non-prescription medications, such as Tylenol, must be renewed once a year.  

All educators will be trained to administer medicine.  Educators will maintain a written record of any medication given for each child.  This record will include the name of medication, directions for use, the time and date of administration, the dose, the name of the educator giving the medication, and the name of the child.  The completed form will be made a part of the child's file.

For children with severe allergies, in addition to completing a Medication Consent Form, the parent/guardian must provide an individual health care plan for educators to follow (see Severe Action Allergy Plan).  Families must also provide the educator with training given by the child’s health care practitioner or with their written consent, training may be provided by the parent or the program’s health care consultant that specifically addresses the child’s medical condition, medication, and other treatment needs. 

Medication Consent Forms and Severe Allergy Action Plans are available on the forms page at www.medfieldafterschoolprogram.com as well as at each program. Medication Consent Forms and Severe Allergy Action Plans must be completed annually. 

Extra Clothes

Please send in a bag with extra clothes for your child in case of an accident or a spill.  Include extra pants or shorts, a shirt, extra socks and underwear.  The unexpected will happen and we want the children to be comfortable in their own clothes.  We will store the clothes for the year, so please remember to pick them up at the end of the year.

 

Early Release Days

During the year there will be scheduled half days and no kindergarten days. Please consult your MAP and school calendar for more information concerning these dates, and the changes that occur as result.

 

Snow/Emergency Closing Days

MAP will be closed when the Medfield Public Schools close due to snow or other unplanned emergency.  Sometimes due to surprise storms we ask that parents take into consideration their own driving safety as well as the safety of the educators.  If MAP does attempt to close early we will notify you by phone (or email, if you’ve provided us with an address).  In this case we will ask parents to pick up their child as close to that time as possible.

Additional policies and procedures can be found in the 

MAP Parent Handbook on our website:  

www.medfieldafterschoolprogram.com 
